October 2007 Course Levels and Numbering section of Curriculum in the online Faculty Handbook.

Green text is new verbiage added since the 2003-4 version. 

Violet text has been dropped since the 2003-4 version.

Blue text is existing verbiage that should be dropped from the website version.

Orange text is wording that should be added to the website version .

Red text poses questions to be resolved –change existing? Is congruent w/ BOR?
CURRICULUM  

The university offers credit-bearing preparatory courses, which do not count towards the award of degrees, but may be either career development or community interest courses.  Continuing education credits may be awarded for completion of these courses. [from BOR R10.04.090] Academic credit courses count towards undergraduate and graduate degrees.  The numbering system distinguishes among courses that count toward undergraduate and graduate degrees as described below. Each course for academic credit includes a component for evaluation of student performance. 
Student effort is reflected in the credit hours assigned to a particular course. For academic credit, equivalencies are as follows:
[moved from below Academic Credit:] Instruction delivered by an on-site instructor, audio conference instructor, or lecture instruction by video cassette or TV broadcast will be based on academic credit standards of one credit for each 750 minutes of instruction.


Instruction under the supervision of an instructor, but without the instructor’s direct participation such as in a laboratory or discussion group, will be based on academic credit standards of one credit for each 1500 minutes of instruction.

Instruction delivered through unsupervised laboratory, including computer-based instruction will be based on academic credit standards of one credit for each 2250 minutes of instructional activity.  Homework assignments and individual group projects will not be considered as in-class contact hours.

LEVELS AND NUMBERING OF COURSES

The definitions of levels and numbering of courses at UAS are intended to provide a clear understanding of the criteria that are used as guidelines to distinguish among pre-college, lower division, upper division, and graduate [and professional development] courses as well as to explain the numbering sequence of those courses. The numbering sequence signifies increasing sophistication in a student’s ability to extract, summarize, evaluate and apply relevant class material. Students are expected to demonstrate learning skills commensurate with the appropriate course level, and to meet, prior to registration, prerequisites for all courses as listed with the course descriptions.[from BOR R10.04.090]
In general, levels of courses differ with regard to the breadth and depth of their content, the perspective from which the subject is viewed, the degree to which particular intellectual skills are emphasized, and the degree of responsibility expected of students as they study the subject. Course numbers usually correspond to the classification of students as freshmen, sophomores, juniors, seniors, and/or graduate students. The following descriptions of course levels serve as guidelines for course development at UAS.

Pre-College Level Courses are offered to assist under-prepared and at-risk students to develop the necessary background, particularly in written communications and mathematics, to meet the skill and knowledge requirements for college-level work. Courses are numbered 050-099 and cannot be applied to degree programs.

Lower Division Courses: The primary function of lower division courses is to help students become independent learners. Lower division courses increase student knowledge on familiar subjects, introduce them to new subjects, and/or establish a foundation for them to study a major subject in depth.

Lower division courses are usually tightly structured with the expectation that students are to receive considerable instructional guidance in the learning process. As with all courses, the structure of lower division courses is reflected in the course syllabus. Instruction at the lower division level normally is informational and emphasizes learning skills; it usually entails the use of text materials or resources provided by the instructor. The intellectual skills emphasized in lower division courses include comprehension, analysis, synthesis, evaluation, and application of knowledge, but these competencies are not stressed to the same degree they are in upper division courses. Evaluation of student performance at this level tests information, concepts, synthesis, and skills. Lower division courses are numbered 100 and 200. Typically they require no prerequisite background in the discipline. They may have one or more of the following characteristics:

1. They are introductory courses or part of a series of basic courses in the discipline.

2. In some professional fields, they may build on the foundations of prerequisite courses.

3. They are courses that may be counted toward majors, electives, and/or the general education core requirements.


Upper Division Courses: The primary function of upper division courses is to refine students’ abilities as independent learners. Upper division courses enable students to study a major field in depth by building upon and integrating the knowledge they have gained in lower division courses. Upper division courses also help students integrate the knowledge they have acquired in the general education curriculum.

Upper division courses are characterized by a flexible structure that allows for a variety of approaches to the subject matter, a wide range of course material, and an emphasis on independent study and/or research in the laboratory, library, studio, or community. Students are expected to accept increasing responsibility for their own learning both inside and outside the classroom. Upper division courses strongly emphasize comprehension, analysis, synthesis, evaluation, and application of knowledge. Evaluation of student performance at this level stresses such outcomes as comprehension of concepts and the ability to solve problems and to integrate knowledge.

Upper division courses are numbered 300 and 400. Typically, they build on the prerequisite background of the lower division. They also may have one or more of the following characteristics:

1.  They are built on a foundation of prerequisite lower division courses in a discipline or related field of study.

2. They synthesize knowledge from several specific areas in a discipline or from related disciplines.

3. They are courses designed to integrate knowledge and skills from different areas of a discipline and incorporate tasks that develop critical thinking skills.

[move to 3rd section: Preparing Curriculum Changes] All undergraduate curriculum proposals require recommendations of the Faculty Senate Curriculum Committee, and the Provost except in the case of special topics (noncatalog) courses, which may be approved for one year by the Department Chair and the appropriate Dean.
Graduate Courses: The primary function of graduate courses is to broaden the perspective and deepen the advanced knowledge students require in a particular discipline or professional field of study, or to provide initial preparation in an advanced professional field that requires foundation knowledge and experience in a related discipline or field of study.

Graduate courses are characterized by a high level of complexity in the study of a particular subject. They are structured in a manner that allows for a variety of approaches to the subject matter, a wide range of source material, considerable student interaction, and a significant emphasis on independent study and/or research in the library, laboratory, studio, or community. They are designed to extend the knowledge and intellectual maturity of students beyond the baccalaureate level. They are intended for students who are capable of analyzing, exploring, questioning, evaluating, and synthesizing knowledge. Evaluation of student performance in graduate courses entails a variety of means and is commensurate with the level of complexity of these courses.

Graduate courses are numbered 600. Typically, graduate courses are restricted to students who have successfully completed a bachelor’s degree. [redundant-repeating most of previous paragraph, so drop?] Graduate courses also may have one or more of the following characteristics:

1.  They build upon a foundation of prerequisite undergraduate courses in a single or related discipline.

2.  They require intellectual maturity and stress independent learning.

3.  They emphasize the use of library, studio, laboratory, community, and field-based facilities and resources in ways commensurate with the level of learning. 
[move to 3rd section: Preparing Curriculum Changes] All graduate course proposals must be reviewed by the Graduate Committee including special topic courses. These proposals also require recommendations of the Faculty Senate and Provost except in the case of special topics (noncatalog) courses, which may be approved for one year by the Department Chair and the appropriate Dean.

[adapted from BOR 10.04.090] Professional Development Courses: These courses are designed to provide continuing education for professionals at a post-baccalaureate level.  They are not applicable to university degree or certificate program requirements [aren’t they applicable to post-baccalaureate certificates, even though BOR Regulation doesn’t currently say so?], are not interchangeable with credit courses, even by petition, and may not be delivered simultaneously (stacked) with credit courses of similar content. They are numbered 500-599.
Courses may be graded Pass/No pass or, if the course includes an evaluation component, by letter grading. The measurement of student effort is indicated by professional development credits. Each professional development credit awarded requires at least 12.5 hours of student engagement in a directed learning environment under the supervision of a qualified instructor. These courses are provided on a self-support basis.

ACADEMIC POLICY FORMULATION

[move to 1st section: Development/Definitions] Academic departments have the primary role in the curriculum development process and are responsible for the development and maintenance of curricula and instructional programs. In terms of the curricular responsibilities, faculty members in association with their academic departments are charged with:

Developing and maintaining current curricula, instructional programs, and course syllabi.

Encouraging appropriate curriculum modifications, changes, and innovations in programs.

Approving internal modifications and soliciting input from other academic departments that might be affected by changes in programs and offerings.

Establishing and utilizing procedures for reviewing and evaluating existing and new courses, programs, and curricula.

Maintaining strong academic, instructional, and grading standards. Selecting library and other material related to curricula and establishing internal procedures for effective and appropriate use of instructional media and other instructional resources.

Fostering the development of undergraduate and graduate programs.
Distance Delivery Instruction: In the electronic age, students may learn through many and varied media, and university courses may be delivered in any number of ways. Since all courses are approved by appropriate academic units and meet standards of accreditation, no distinction is made among the various delivery modes in terms of a course’s acceptability for meeting degree program requirements. With regard to meeting certificate or degree requirements, it is the student’s responsibility to obtain advising about the applicability of University of Alaska distance-delivered courses to program requirements. Credits received by examination or for courses at other institutions, however, are subject to standard university transcript analysis.
Move to the beginning of the Course Levels/Numbering section. [Academic Credit: Instruction delivered by an on-site instructor, audio conference instructor, or lecture instruction by video cassette or TV broadcast will be based on academic credit standards of one credit for each 750 minutes of instruction.


Instruction under the supervision of an instructor, but without the instructor’s direct participation such as in a laboratory or or discussion group, will be based on academic credit standards of one credit for each 1500 minutes of instruction.

Instruction delivered through unsupervised laboratory, including computer-based instruction will be based on academic credit standards of one credit for each 2250 minutes of instructional activity.  Homework assignments and individual group projects will not be considered as in-class contact hours.]
Course Numbering System


Course numbers indicate the level of academic preparation required as well as the student’s year of study.


The following list indicates categories and their corresponding numbers:

001-049
Non-credit courses

050-099
Pre-college level or [remedial] courses; associate and baccalaureate degree credit not granted

100-199 
Undergraduate courses normally taken in the first year (freshman)

200-299
Undergraduate courses normally taken in the second year (sophomore)


Upper division courses require at least junior standing or equivalent experience in addition to any stated prerequisites. The student is expected to have adequate preparation and background to complete courses at this level.

300-399
Undergraduate courses normally taken in the third year (junior)

400-499
Undergraduate courses normally taken in the fourth year (senior)

500-599
Professional Development courses [(these do not appear in the catalog and may not be applied to a degree program. They are unpetitionable for this purpose , and neither may the level be changed by petition.)]
600-699
Graduate courses. Not open to undergraduate students except by special permission. Graduate standing, admission, or equivalent is required for graduate level courses in addition to any stated prerequisites.

Special or reserved numbers:

-75
Current Issues

-91
Internships (see note below)

-93
Special topics courses intended to be offered during one academic year only. (see note below)

-94
Practica (see note below)

-97
Independent study (see note below)

-98
Individual Research (see note below)

-99
Thesis (see note below)

Courses bearing these numbers may be repeated for credit provided the course content differs each time the student registers for the course.
[move Cross-listed Classes here]

[move Stacked Classes here]
Notes to the above Special or Reserved Numbers


[moved to Development/Definitions: Courses section]Internships are experience-based courses that involve placing a student in an off-campus organization under the supervision of both a qualified professional in the agency and a faculty member. 


Internships require satisfactory completion of a minimum of four hours per week for each credit (0+0+4) over the duration of a 15-week semester (1 credit = 50 hours). To apply for an internship, the student must be admitted to a university program. The student must also demonstrate educational preparation for the internship and the connection between the internship and the student’s education goals.


Internships are usually faculty-member initiated and arranged for with an organization in which a qualified professional provides direct supervision and periodic reports. The faculty sponsor monitors the student intern’s work, including on-site visitation, evaluates achievement of this experienced-based activity, and assigns a final grade when objectives are met.

Process: Contact with an off-campus organization may be undertaken by the faculty sponsor, the Office of Academic Exchanges and Internships (see below), or the student. After contact, the student and/or the faculty sponsor develops a contract for work to be undertaken (see the form in the appendix to this handbook). After the contract is agreed upon, to obtain authorization to enroll for an internship, the sponsor completes an Instructor Approval Form (see appendix) and submits it along with the original of an internship contract to (as applicable) the Department Chair or lacking such, the appropriate Dean. The student needs this form to enroll with the appropriate office of admissions. 


To insure compliance with standards for internship activity and to create a record of the course content, the contract (see Appendix for form) normally accompanies the Instructor Approval form when submitted for approval; if it does not, the internship may be approved but the original of the contract is due to the appropriate faculty unit or campus office within ten days of approval.


The Office of Academic Exchanges and Internships is located in the Mourant Building of the UAS campus in Juneau. The Office seeks to perform the following functions: 

1. Act as a clearinghouse for internship and service learning opportunities (excluding student teachers and paralegal students). In this role the Office will aid students in obtaining internships and service learning placements, direct organizations, agencies and businesses to the appropriate faculty member, and contact faculty when internships are requested by students and outside organizations. The Office will also develop sample agreements and internship contracts as templates for faculty offering internships and service learning opportunities. However, responsibility for running the internship, including all academic requirements and grading, will remain with the faculty member and cannot be the responsibility of the Office. 

2. Operate all international student exchange programs. This will involve developing bilateral student exchange agreements with several foreign universities. The Office maintains materials on international and national student exchange opportunities.

3. The Office distributes information on Fulbright Awards to faculty as well as other grants and fellowship information.

4. The Office will gather information to aid faculty seeking exchanges and temporary teaching positions abroad and at other American universities. 


Faculty members are encouraged to contact the Office with questions or if they or any of their students can use its services. 



[moved to Development/Definitions] Special Topics Courses, which bear the designator 93, are academic credit courses offered to pilot test the course content or to provide a specialty content area on a one-time basis. Special topics must meet the same standard as academic credit courses in every way. Undergraduate level special topics courses are approved by the Department Chair or lacking such, the appropriate Dean, for one academic year including summer. Graduate level (693) courses must be submitted through the Graduate Committee for recommendation. During the summer, the Graduate Committee will designate one or more graduate faculty to review 693 courses on behalf of the Graduate Committee. Special topics courses are not offered for more than two years without approval from the Faculty Senate Curriculum Committee.

[moved to Development/Definitions] Practica are supervised practical applications of a previously studied theory conducted under the supervision of a qualified professional in cooperation with a faculty member. Practica courses require satisfactory completion of a minimum of four hours of supervised experience per week for each credit (0+0+4) for which the student is registered for the duration of the semester. These courses are generally at off-campus settings where the student is under the direct supervision of agency personnel.

[moved to Development/Definitions] Independent Study courses are those in which the course content, learning activities, and evaluative criteria are developed primarily by the student with guidance and concurrence from the instructor and final approval on an Instructor Approval Form by the instructor and Department Chair or lacking such, the appropriate Dean. Independent study courses bear a course number ending in “97” and are offered at the 200, 300, 400, and 600 levels only. No more than 12 credits earned in independent study may be applied to an undergraduate baccalaureate degree, no more than 6 credits to an associate degree, and no more than 3 credits to an undergraduate certificate. Independent studies will not duplicate catalog courses.


Process: A student wishing to engage in independent study begins by seeking a qualified sponsor for the proposed study. Faculty members are not obligated to undertake sponsorship of independent study and do so on a discretionary basis only. Faculty members possessing appropriate expertise, however, are encouraged to accommodate students who are qualified to undertake this work.


Faculty members assess the qualifications and aptitude of a student for independent study based on his/her ability to undertake such work on a truly independent basis. The student should be capable of bearing responsibility for the entire conduct of the study. Independent study is not on a par with a traditional class or “directed study”; independent study requires discipline and creativity of the highest order and is conducted by the student independently. The sponsor monitors, assists as possible, evaluates achievement of objectives, and assigns a final grade when objectives are met.


After finding a sponsor who is willing to entertain a proposal, a student submits a draft contract (see Appendix for form) to the sponsor, who responds with recommendations. After agreement, The student prepares a final contract, which both parties sign. Each party receives a copy; the original is filed with the appropriate faculty unit or campus. To obtain authorization to enroll for independent study, the sponsor or the student completes an Instructor Approval Form (see Appendix) and submits it along with the original of the contract approval to the Department Chair or lacking such, the appropriate Dean. The student needs this form (but not a copy of the contract) to enroll with the appropriate office of admissions. 


To insure compliance with standards for course content and to create a record of the course content, the contract normally accompanies the Instructor Approval form when submitted for approval; if it does not, the study may be approved but the original of the contract is due to the appropriate faculty unit or campus office within ten days of approval. When other than regular school faculty members are sponsors, this contract is required before approval is granted. 


Independent studies may be initiated at any time but are due to be completed administratively by the end of the semester in which initiated (Fall, Spring, Summer). It is not uncommon for independent studies to enter into an “Incomplete” status when a full semester is not available for completion of the study.

[moved to Development/Definitions] Individual Research is developed by a student with a sponsoring faculty member. Individual Research bears a course number ending in “98” and is offered at the 300, 400, and 600 levels only. Individual Research may be undertaken for 1 to 6 credits, and grading is Pass/Fail only. See “Independent Study, ‘Process’” for the method of development.


[moved to Development/Definitions] Thesis study is developed by a student with a sponsoring chair (often the student’s academic advisor) and a committee, which the student usually recruits. Thesis study bears a course number ending in “99” and is offered at the 300, 400, and 600 levels only. Academic programs often have thesis study requirements as part of their procedural guidelines. Thesis study may be undertaken for from 3 to 6 credits, and grading is Pass/Fail only.

Other Categories of Academic Offerings


[moved to Development/Definitions] Continuing Education Unit (CEU): The CEU is a nationally recognized unit of credit granted for participation in educational experiences under responsible sponsorship, capable direction, and qualified instruction that has a ten-contact-hour-per-credit ratio. CEU's are not convertible to degree credit. Course numbers for continuing education courses are 001-049.


[move above to follow course numbering] Cross-Listed Classes: For some courses, it is appropriate to designate the course in more than one discipline. The content is the same; it is one course but students may select a designator appropriate to their major.


[moved to Development/Definitions] Directed Study is identical to the title, course objectives, course content, and evaluative criteria of a catalog course regularly offered by the school. A directed study is not normally approved during the semester in which the course is regularly offered. Such courses shall bear the regular title and number on the student’s permanent record followed by “DS,” the designation for Directed Study. To enroll, complete an Instructor Approval Form and submit with registration material. Enrollment is accomplished on an Instructor Approval Form with concurrence from the instructor and final approval by the Department Chair or lacking such, the appropriate Dean.


[moved to Development/Definitions] Professional Development Courses are assigned the numbers 500-599 are designed to provide continuing education for various professional groups and cannot be applied to degree programs. Such courses are post-baccalaureate in nature but are not applicable to degree requirements. The measurement of student effort is indicated by professional development credits. One credit requires at least 12.5 classroom contact hours, two credits at least 25, three credits at least 37.5, etc. and are graded Pass/No Pass. These courses are provided on a self-support basis. Professional development courses require standard course and lecture approvals. 


[move above to follow course numbering] Stacked Classes: Occasionally two or more courses are scheduled in the same classroom at the same time (e.g., ENGL 261/361, Introduction to Creative Writing and Advanced Creative Writing I). These are referred to as “stacked courses.” Catalog descriptions of these courses include the statement “May be stacked.” The semester class schedule will indicate if a class is being offered in stacked format.
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