Should I rent a vehicle during my
authorized University travel?
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Do | meet UA
“Safe Driver”

standards?

Click to find out

You are not authorized to

rent or drive a University

owned, leased or rented
vehicle

NO

Do | expect to
conduct University
business at

multiole locations?

Use alternative
transportation options

A

(shuttle, taxi, bus,
ride share)

Is there alternative

YES
transportation that

will still meet my
needs?

Are there safety
reasons

NO

necessitating my
rental of a vehicle?

For the most part, taxis and shuttles provide a
higher degree of safety when considering that
you might be driving an unfamiliar car in an
unfamiliar city. Plus, you have to worry about
finding a safe parking spot.

Are there

convenience factors

necessitating the
rental of a vehicle?

Convenience factors might include transporting
heavy or bulky loads from place to place or
scheduling constraints. Other factors might be
carrying multiple passengers (UA employees) or
getting to a city not served by an airport.

Is it cheaper to
rent a car than

using alt.
transportation?

When calculating the cost comparison
between renting and using alternative options,
include 25% of the cost of purchasing all the
rental agency insurance options for calculation
purposes only. While you are not authorized
to purchase rental agency insurance plans, this
will help provide a “cost of risk” factor for your
analysis.
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http://ehsrms.uaa.alaska.edu/SW/Travel%20and%20Transportation/TransportationSafety.pdf

Car Rental Pricing Agreements

The University has three WSCA car rental agreements available for the University’s use. All
have several advantages, including lowering the underage driver to 18, preferred rates in Alaska
and the continental United States, and they include insurance coverage. They are all available
to be used for business or personal travel. It is recommended to compare contract rates to find
the best value. Please note the vendors and contract rates listed below are not exhaustive and
are optional to use.

Enterprise Car Rental Agreement
Customer number / Contract ID is XZ45SOA

National Car Rental Agreement Customer
number / Contract ID is XZ45SOA

Hertz Car Rental Agreement
University of Alaska CDP 70909

Budget Car Rental Agreement
State of Alaska Contract. To reserve a car either call 907-243-0150 or visit the website.
This is a fixed price contract.

NOTES: An important thing to consider before renting a car is the $2,500 auto physical damage deductible
that your department will have to pay if the rental car is damaged. To help minimize nuisance claims by rental
agencies, please thoroughly inspect the vehicle when you pick it up and when you return it and note existing
damage on the rental agency’s check-in/out form. Failure to do this could result in your department being
responsible for 100% of the claimed auto physical damage costs. Avoid using express check-ins where you do
not participate in the inspection process.

Another thing to avoid is free upgrades to larger cars that you may not actually need. On the surface, upgrades
may appear to be free. However, the increased cost of repairing the larger expensive cars after an accident
could become a department responsibility.

In addition, travel regulations require that you rent the cheapest vehicle that is required for you work.
Generally compact cars fit this requirement. However, not everyone can comfortably and safely fit into a
compact car so there is some flexibility here.

Often employees believe that larger cars are safer and they insist on renting larger more expensive cars for this
reason. While that logic was somewhat valid in the past, new model cars are now equipped with dependable
safety features (air bags, reinforced frames designed to minimize injuries) and this argument is no longer as
persuasive. Ask the rental agency what kinds of safety features are available before renting.

Also, never lend your rented vehicle to others. You must declare all authorized drivers on the rental agency
forms in advance. In addition, non-UA employees are not permitted to drive University owned, rented or leased
vehicles. This prohibition also includes students who are not concurrently employed by UA.

The attached flowchart does not anticipate every situation. If your particular situation is not represented in the
flow chart, contact your designated travel delegate for guidance.


http://www.enterprise.com/car_rental/home.do
https://www.nationalcar.com/
http://www.hertz.com/
http://www.budgetalaskaonline.com/
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